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Chenies School First Aid Policy

1 Scope

This policy specifies how Chenies School manages First Aid and how the procedures for reporting incidents are in line with BucksCC.

2 Introduction

The physical well-being of members of Chenies School community is of prime importance.  The Governing Body together with Chenies School administration staff has a duty of care:
· To provide first aid treatment for sick or injured students, employees and personnel engaged in school activities.

· To make all staff and students aware of the systems in place.

· To provide awareness of Health and Safety issues within school and on school trips, to prevent, where possible, potential dangers or accidents

· To ensure that training is regularly undertaken

· To monitor and review the policy with the Head Teacher
3 Guidelines 

3.1 First Aid boxes are located in the office, the school kitchen and the cupboard next to the boys toilets in the hall block.

3.2 In every classroom and the staffroom there is a first aid “bum bag” containing gloves and plasters etc. which is to be used for school trips.  A ‘bum bag’ for first aid is always avialible on the playground during lunchtime.  
3.3 There is another travel first aid kit in a general first aid box kept in the office..
3.4 In every classroom there is a box clearly marked with a cross which contains medication for children with asthma or other conditions which require fast administration.  All items are clearly labelled with the child’s name and directions for use.
3.3.1 Children requiring epipens have their pens in the medical box with the initial EP attached to the medical box.
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3.5 First Aid will be administered by those members of the school community who are in possession of a valid First Aid at work certificate or equivalent.

3.6 Staff undertaking excursions outside the school grounds must take a first aid kit plus a mobile phone if deemed necessary.

3.7 Parents are to inform the school in writing of any chronic condition suffered by their child, and to make known the symptoms and current treatment.
3.8 Medical consent forms are to be reviewed and updated annually (see 0037 Supporting Pupils with Medical Needs policy).

3.9 Surgical rubber gloves shall be used in attending all bleeding injuries.
3.10 Parents must be contacted in all cases involving a significant head injury and should be advised to seek professional advice.
3.11 As a general rule, children encountering minor problems should consult with staff on playground duty before going to the office for further treatment.
3.12 Class teachers of any children brought in sick or injured should be informed and the action discussed with them.
3.13 During lesson time, severe cases of sickness or injury that occur should be referred to the office and the parents or carers notified.
3.14 All accidents more severe than a simple graze must be recorded in the accident register which can be found in the school office or staffroom.
3.15 If a child is treated for some sickness or injury or complains of feeling unwell, the parents should be informed by the office.
3.16 No sick or injured child is to be left unattended.
3.17 It is important to ensure that all dressings, gloves and contaminated items are safely disposed of and bloodstains on the ground washed away thoroughly.
3.18 Never move a casualty suffering a more serious injury until they have been assessed by a qualified first aider unless the casualty is in immediate danger.
3.19 Ensure if a child is sent to hospital by ambulance:
· The parents or carers are informed

· The child is accompanied in the ambulance at the request of paramedics;

· OR  followed to hospital by a member of staff to act in loco parentis if a relative cannot be contacted;

· OR met at hospital by a relative

· The First Aider need not be the member of staff to accompany the casualty to hospital, however an appropriate person should be sent
3.21
In the event of a dental injury  the child’s parents or carers should be contacted and advised to speak to their dentist as soon as possible.

4.1 
Emergency numbers will be displayed clearly in the staff room and the office with the list of qualified staff.

4.2 
Individual GP names and telephone numbers are found on SIMS; paper copies can be found in the grey cabinet.
4 Qualified Staff

5.1
One member of staff shall be designated the responsibility for checking, maintaining and replenishing / ordering First Aid supplies.

5.2
A list of staff qualified to administer First Aid will be kept in the staff room, 
Office and kitchen
5 Approved

Head Teacher



Printed Name:______________________



Signature: 
______________________
Date:__________________

Governing Body



Printed Name:______________________



Signature: 
______________________
Date:__________________
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